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1 OO01ue noJIoKeHust

11. Hacrosmuit [lopsimok yuera OuOnuoTteunoro Qouma mkonsl (mamee - Ilopsmgok
yueTa) YyCTaHABIWBAEeT TMpaBWiIa ydeTa OubmuoteuyHoro (oHma ydeOHOM JuTepaTypbl W
OCYILIECTBIIIETCS] B COOTBETCTBUU C JEWCTBYIOLIUM 3aKOHOAATENBCTBOM PD n PT.

12.  bubnuoreunslii GoHI y4eOHOH JUTEpaTyphl YUUTHIBACTCS M XPAHUTCS OTACIBHO OT
OCHOBHOTO OUOIHOTEYHOTO (hOHIa OUOTHMOTEKHN IIKOJMBI.

13, VYyer 6ubmuoreyHoro GoHIa OTpaKaET MOCTYIUICHUE B (DOH]I, BRIObITHE M3 (DOHIA,
BEJIMYMHY BCEro (pOH/IA U CITY)KUT OCHOBOM 711 00ecreYeHrs: COXpaHHOCTH (DOHAA U KOHTPOIIS 32
HaJIMYMEM U JIBIKCHUEM (OH/IA.

14. VYuer 6ubmmoreuHoro (GoHma ydeOHOW JIMTEpaTypbl OCYILIECTBISETCS NOKyMEHTAMU:
"Kuura cymmaphoro yuera" (mamee - KCVY), "Kaproreka yuera yueOHOM nuTeparypsl',
«ONEKTPOHHAs KapTOTeKa y4eOHUKOB», INEKTPOHHBIM (DOHIOM YueOHOM nuTeparyphl (maiee -
DOVII).

15, VYuer 6ubmmoreuHoro (oHma yd4eOHOW JIMTEpaTypbl OCYIIECTBISETCS NOKyMEHTAMU:
"Kuaura cymmapaoro yudera" (manee - KCY), "Terpanp ydera m3gaHuil BPEMEHHOTO XpaHEHHS',
VHBEHTApHbBIC KHUTH.

16. VYdery noanexxaT BCe BUIBI TUTEPATYPHI, BKIIOUCHHBIC B OMOIMOTEUHbIN (HOHI.

2. ®oHj y4eOHOIi TuTEepaTyphl
2.1. Y4er ¢ponga yueOHOM JUTEPATYPHI
2.11. K donny y4eOHOM TUTEpaTyPhl OTHOCSTCS:
BCE YUCOHUKH;
- yueOHBIe TIOCOOHST;
MaTeMAaTU4YeCKHE TAOJINLIbL,
COOpHMKH YIIpaXKHEHUH U 3371a4;

- TIPaKTUKYMBI,

- KHWUT'Y JJIs YTCHUS;

- XpecTOMATHH.

212. VYdyer OubOnmmoreuHoro ¢oHaa JOKEH CIIOCOOCTBOBATh WX  COXPAHHOCTH,
NpaBHJIBHOMY (OPMUPOBAHMIO M LEJIEBOMY HCIONB30BaHMIO. Bce omepauun 1o  ydery
NPOU3BOJATCS  OMONMOTEKapeM, CTOMMOCTHBIM ydeT Bejercss Oyxranrepueil  YmnpaBiieHUs
obpazoBanus McriomHUTETBHOrO KOMUTETa ATHUHCKOTO MYHHUIIUNAJILHOTO paiioHa PT.

2.1.3. VYuer yue6HuKoB ocymecTsisiercs B KCY, koTopas BeeTcs B TpeX 4acTsx:

1-s gacte. [Iloctyruienne B ¢onza. Ilocne momyueHust y4eOHHKOB 3alHCBIBaeTCS 0OIee
KOJIMYECTBO M CTOMMOCTb, C OOS3aTeNIbHBIM YKa3aHMEM HOMEpa M JaThl CONPOBOJUTENILHOIO
nokymenTa. Homep 3anmcu exxerogHo HaunHaeTcs ¢ Ne 1 ¥ HIeT 1o mopsaKy MOCTYTIICHHMA.

2-s1 yacTb. BpiObITHE 13 (DOHAA. 3amUCHIBAIOTCSI HOMEpA AKTOB Ha CIIMCAaHME Y4EOHUKOB C
yKa3aHHEM JaThl YTBEPXKACHUS aKTa M OOIIET0 KOJIMYECTBA CIMCAHHBIX YYEOHHUKOB Ha OOIIYIO
cymmy. Hymepanust 3anuceii 0 BBIOBIBIIMX M3AaHUAX U3 TOA B TOJ MTPOAOIIKAETCS.

3-1 uacte. Mrorm ydera nBrKeHUs] (OHIOB. 3alMCHIBAIOTCS WTOTH JBIDKCHUS (HoHIa
y4eOHUKOB: 00I11ee KOJIMYECTBO MOCTYMMBIIMX YUY€OHMKOB Ha OOLIYI0 CyMMY 3a TEKYLIHH ToJ.
OO11ee KOMMYECTBO BHIOBIBIIMX YYEOHMKOB Ha OOIIYI0 CyMMY 3a TeKyluid roj1. O01iee KoIMIecTBO
y4eOHHKOB, COCTOSIMX HA ydeTe Ha oOuryro cymMMy Ha 1 sHBaps nocienyrouiero roaa.KCVY no
y4eOHUKaM XpaHUTCS B OUOIMOTEKE TOCTOSHHO.

2.14. VuauBuayanbHbI (IpYNIOBOI) y4deT Y4eOHHMKOB OCYIIECTBIAETCS B KapTOTEKe
ydeTa yueOHUKOB Ha KaTAJIOXKHBIX KAPTOYKAX CTAHIAPTHOTO pa3Mepa.

Ha kaptouke yka3piBaercs OubOimorpaduyeckoe oOmnHvcaHue ydyeOHHKA, CBEIEHHS O
KOJIMYECTBE TIOCTYMHUBIINX YICOHHKOB C YKa3aHHUEM IICHBI, PETHCTPAIMOHHBIA HOMED.

Ecnm yueOHUK mocTynaeT HEOHOKPATHO M HE UMEET OTIINYMS, KpOMe rojia U3JIaHus U LIEHBI,
TO BCE MOCTYIUICHUSI 3aHOCATCS Ha €IMHYIO KapTouKy. Ecim ske B ydeOHUKE BHECEHBI JOTIOTHEHUS



M3MEHEHHs], TO Ha HEro 3aBOJMTCS HOBask KAPTOUKA.

KapTouku paccraBisifoTcss B yYETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH KIIacCOB - TIO
npenMeram 1 1o andaBuTy hamMuInii aBTOPOB WITH 3arJIaBUi.

Kaprouku Ha crnucaHHble yUeOHUKU U3 KapTOTEKU ydyeTa Y4EOHHMKOB M3BIMAIOTCS Cpasy
e IoCTIe MOANUCAHNS aKTa O BBIOBITHH.

YToOBI peryiaupoBaTh IMOCIIENOBATEIFHOCTh PETUCTPAIMIOHHOTO HOMEpa, PEKOMEHIYeTCS
Bectu "TeTpaab perucTpaliy y4eTHbIX KapTouek OMOIMOTedHOro (hoHAa MIKOIBHBIX y4eOHHKOB'
1o o0pasiry: HoMep IO TOPSAKY, Kiacc, Ha3BaHHE, aBTOP,KOJIMYECTBO, IIEHa OHOTO K3EMIUIIPA,
cymma, Homep 3anucu B KCV.

2.1.5. VYdery mojrexar Bce BHIbI YYeOHMKOB M Y4eOHBIX mMocoOmil. Paboume Terpamm,
TIMIAKTUYECKUE MaTepHaIIbl, TAOIHILIBL, IPOIHCH SBIISIOTCS JOKYMEHTAMU BPEMEHHOTO XpaHeHus1. Mx
yueT npou3BoauTcs B "TeTpany ydera TOKyMEHTOB BDEMEHHOT'O XpaHEHUs "

2.1.6. BzameH yTepsHHBIX HJIM HCIIOPYCHHBIX YYEOHWKOB MPUHUMAIOTCS aHAJOTHYHBIC
y4eOHUKH.

2.1.7. VYuer BeiObITHS yueOHNKOB. CriFicaHe Y4eOHUKOB MPOBOUTCS HE PEIKE OHOTO pasza
B rof. CrnmcaHHble Y4eOHUKU cAaioTcsi B Makyiarypy. CrucaHHble yueOHUKH, HaXOJSIIMECs B
XOpOIIEM COCTOSIHUHM, MOTYT BBIIABAaThCS YUALTMMCS IS TOATOTOBKH K SK3aMEHaM M Mepe1aBaThCs
JUISL UICTIOJTb30BaHUsI B KaOMHETAaXx.

Ha xaxngpii Bun crucanus ("Berxue", "YcrapeBmme no coxpepxanuto”, "YTepsiHHbIE
yuratensiMu'', "XumieHre'") COCTaBIAeTCS akT B 2 S3K3EMIUBIpaX, KOTOPBIM TOAMHMCHIBACTCS
KOMHCCHEH M YTBEPKIACTCS ITUPEKTOPOM HIKOJBI. ONWH 3K3eMIUBIP aKTa MOICKUT XPAaHESHUIO B
OubHMoTEKE, APYTOi MepeaeTcs MoJl PaCcUCKy B OyXTaiTepHio, KOTopasi MPOU3BOIUT CIIMCAHUE C
OanaHca KOl yKa3aHHOW B aKT€ CTOMMOCTH Y4EOHHKOB.

218. VYyer Bblgaunm yueOHWKOB. buOIMOTeKaph BbIIACT YUEOHUKH  KJIACCHBIM
pykoBoguTersiM ¢ 1 mo 9 kmaccel. KonmdecTBO 3K3eMIUIIPOB BHIIAHHBIX YYEOHUKOB OTMEUaeTCsl B
0co0oi TeTpaau win GopMymapax ydamerocs. Y4eOHUKH BBIIAIOTCS YUaIluMCs Ha TOJI.

2.19. Kaxnas mikoa BeJeT y9eT COCTOSIHUS U IBKeHUS (poHIoB B popmaTte DD VL.

2.2.AuBenTapu3auus ¢GoHaa yueOHOi TuTEPATYPHI

2.2.1. Jlns npoBeieHUs] MHBEHTapU3allK CO3/1aeTCsl KOMUCCHS B COCTaB KOTOPOU BXOMST:

- JIUPEKTOP LIKOJIBI;

- 3aMEeCTHUTENb JUPEKTOpa 110 aIMUHUCTPATUBHO-XO035HCTBEHHOM YacTu;

- 3aMECTUTENh AMPEKTOpa IO y4eOHO-BOCTIMTATENFHOW paboTe, OTBETCTBEHHBIA I1O
o0ecrieyeHHI0 yuyeOHOM IUTepaTypoi;

- meaaror-6u0IMoTeKaph IIKOJIbL;

- IpeJceiaTeNb Mpo(KoMa IIKOJIbI,

- PYKOBOJMTEIH METOAMUYECKUX 00BEINHCHNHN IIIKOJIBI.

2.2.2. Ilpuka3oM 1o IIKOJIe Ha3HAYAeTCsl KOMUCCHS [0 HHBEHTAPHU3ALUH.

2.2.3. YKa3bIBaIOTCSl CPOKU MPOBEACHUSI MHBEHTAPHU3AIMH U Ha3HAYAE€TCSI OTBETCTBEHHOE
JIMLIO 3a MPOBEJCHUE UHBEHTapU3aLIUH.

2.2.4. Komuccenst oCcymecTBISIET CBEPKY (OHIIA CO CIEAYIOIIUMH JTOKYMEHTAMHU:

- Kuura cymmapnoro yuera 6ubaunorednoro (GoHa yaeOHHKOB;

- AKTBI criicaHusl (MCKITIOUEHHUS) yYeOHUKOB U Y4€OHO-METOAMYECKUX TOCOOMIA;

- JIOKyMEHTBI, YAOCTOBEPSIOIINE BblAaYy Y4eOHUKOB U y4eOHO-METOJUUECKUX MOCOOUi
YUTATEIISIM.

- Haknagusle.

2.2.5. Ha OCHOBaHMHM CBEpPKH COCTaBJIICTCS aKT O IIPOBEICHUN HWHBEHTAPH3ALUH
6ubmmoreyHoro ¢poxaa yueOHUKOB OMOIUOTEKH (TIpHriIokeHue 1).

2.2.6. Ha ocHOBaHMM COCTaBJICHHBIX AaKTOB COCTAaBIIICTCS WHBEHTapHas BEIOMOCTb
(mpusnoxxenue 2).

2.2.7. Tlo uToraMm MHBEHTapU3alMK COCTABIISIOTCS AKThl HAa CIMCAHUE, U3J1aeTcs MPUKa3
00 WTOrax WMHBEHTApU3AIMM W TPOBOJUTCA CHHCAHWE YYEOHOH IUTEepaTypbl C YyKa3zaHHEM



MIPUYHH.

2.3. OOecneyeHHue COXPAHHOCTH O (POHA YUeOHOM JTUTEPATYPBI

2.3.1.®oHa yueOHUKOB PacIioyiaraeTcs U yYuThIBACTCS OTACIBHO OT OCHOBHOTO (hOHA.

2.3.2.XpaHeHue y4eOHIUKOB OCYILIECTBIISIETCS COrTIACHO JIeHCcTBYrOIUM MHCTpyKIUsIM 1o
OXpaHe TpyJa U ToXapHOH 0€30MacHOCTH.

2.3.3. Yuer ¢oHaa yueOHUKOB JIOJKEH CIIOCOOCTBOBATH €T0 COXPAHHOCTH, NPABHIBHOMY
(hopMHUPOBAHUIO U UCTIOJIH30BAHUIO.

2.3.4. CoxpanHocTh (oHIAa oOOecrmeynuBaeTCsl CO3JaHUEM ONTUMAIBHBIX YCIIOBUMI
XpaHEHUsI U HCIIOJIb30BAaHNS YIeOHUKOB, @ TAK)KE OXPAHOW MX OT MOPYH U PACXHUILCHHH.

2.3.5. OTBETCTBEHHOCTb 3a OPTaHU3AIMI0 COXPAHHOCTH (OHIA YUeOHHKOB BO3JIAraeTcs
Ha pykoBoautens OV u 3aBeayromero OMOINOTEKOH (1emarora-onomoTeKaps ).

2.3.6. OTBETCTBEHHOCTh 3@ COCTOSIHUE U COXPAHHOCTbH BBbIIAHHBIX YYEOHUKOB B TEUECHHE
y4eOHOrO ToJa HECYT KIACCHBIE DPYKOBOJUTENH, YUHTENSA-TIPEIMETHUKH, POAMUTEIN
oOyyaromuxcs (WM 3aKOHHBIE NPEJCTaBUTENN), OOydYarolIuecs, Moib3ylommecs (OHIOM
y4eOHOH murepatypsl. OHHM ke, TPH HEOOXOAMMOCTH, OCYIIECTBIISIOT PEMOHT.

2.3.7. B caywyae yrepu WM TOpYd Y4YeOHHMKA pOAUTENH (IHMIIA WX 3aMEHSIOMINC)

BO3MEIIAIOT HAHECEHHBIN yIIepO B COOTBETCTBHH C JCHCTBYIOIINM 3aKOHOJATEIHCTBOM (CM.II.
2.3.8.5.2 TonoxeHnwus).

2.3.8. I'paHuIIbI KOMIIETEHTHOCTH Y4aCTHUKOB peanu3anuu [losoxenns

2.3.8.1. /IlupeKkTOp HIKOJbI

2.3.8.1.1 KoopauHupyer nesTeNbHOCTh BCEX YYACTHUKOB [UJIsi pean3aldd JaHHOTO
[Tonoxenus.

2.3.8.1.2. O0ecmnieunBaeT ycaoBHs 1Jsl XpaHEHHs] POHa Y4eOHOM TUTepaTyphl.

2.3.8.2. KitaccHbIe pYKOBOAMTE/IN H YYUTEJIS-NIPEeAMETHUKHA

2.3.8.2.1. HecyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YU€OHHUKOB B Y4EOHOM TOJY:

- y4uTess MPeIMETHUKY (MIOCTOSHHO B TE€YCHHE I0J1a: MPUCYTCTBHE YUeOHUKA Ha KAXKIOM
YPOKE, €T0 COCTOSIHUE);

- KJIACCHBIC PYKOBOJAMTENH VISl MOTYYCHHUS YUCOHUKOB U3 oHIa Y4eOHOI TUTepaTyphl:
CBEPSAIOT CBOJHYIO BEIOMOCTh (KypHAJ ydeTa BbIJAa4d yYEOHHWKOB IO KJaccam) MOJyYCHHS
Y4eOHUKOB OOYyYaIOUIMMUCS MO TpeaMeTaM IMOJ POCIHCh CO CIHCOYHBIM COCTAaBOM Kiacca,
MEPECUYUTHIBAIOT 1O KOJIMYECTBY, CPABHUBAIOT HAMMECHOBAHHS YUYCOHHKOB C YUCOHBIM IUIAHOM,
CBEPAIOT IO/l U31aHMsI yUeOHUKA C BBIAAHHBIM MO CHUCKY (MPETEH3UU NPEAbIBISAIOTCS B TECUEHUE
TpeX JAHE); Ha3HayaeT «OUOIMOTEUHbIN CEKTOP» AJIs MPOBEPKU yUEOHUKOB B TEUEHUE MECSIIA.

2.3.8.2.2. CoeBpeMeHHO MH(DOPMHPYIOT 3aB. OMOTUOTEKONW O BBIOBITUM YyYalllerocs U3
IIKOJIBI.

2.3.8.2.3. KoHTpomupylOT CBOEBPEMEHHOE TONydeHHE U BO3BpaT YYEOHHUKOB B
OMOIMOTEKY.

2.3.8.3. 3aBenywuuii 6Mb6aM0TEKOH (MEaaror-6ndIHoTEKAPDH)

2.3.8.3.1. Hecer OTBETCTBEHHOCTb 3a KOMIUIEKTOBAaHUE, YYET, COXPAaHHOCTb U OOMEH
y4eOHUKOB.

2.3.8.3.2. Opranuzyer paboty ¢ ¢hoHAOM YUEOHHKOB, ero popMupoBaHue, 00pabOTKy H
CHCTEMAaTH3UPOBAHHOE XPAHEHUE; BbIAAUY U MIPUEM YUEOHHKOB C HEITOCPEACTBEHHBIM y4acTUEM
KJIACCHBIX PYKOBOJMUTENICH U WHIUBUIYAIBHO C yUaluMUCA (B y4eOHOM Iporiecce)

2.3.8.3.3. Bemer yuer mnocTynuBIIEH y4eOHOW juTepaTypsl M chucaHue (1o
YCTAaHOBJICHHOW I IIKOJIBHBIX OMONHMoTeK (opme), obecrieunBacT NMpaBUILHOE XpaHEHUE H
HECeT MaTepUaJIbHYIO0 OTBETCTBEHHOCTh 332 COXPAaHHOCTh OMOIMOTEUHOro (POHIa YUEOHHKOB.

2.3.8.3.4. Benmer pabory c ywamuMmucs 10 OEpeKHOMY OTHOIICHHIO K Yy4ueOHOM
JAUTEpaType, MpeaynpexIacT 00 UX COXPAaHHOCTH M O BO3MELICHHMHU yliepOa B ciydae MOTepu
WIH TTOPYH.



2.3.8.3.5. llpuHumaer B YCTaHOBIIEHHOM IOpSAJIKE Mephl K BO3MEIIECHUIO yiepoa,
MPUYMHEHHOTO TI0 BUHE YUTATENCH.

2.3.8.3.6. Ilo mpurnameHuo KJIACCHBIX PYKOBOAMTEIEH BBICTYNAET HA POJUTEIIBCKHUX
coOpaHusX Ha 371000 HEBHYIO TEMY (110 COXPAHHOCTH M OTBETCTBEHHOCTH).

2.3.8.3.7. [IpoBOANT COBMECTHO C «OMOTUOTEYHBIM CEKTOPOM» peiiibl (4 pa3a B roj) mo
MIPOBEPKE COCTOSTHUS YICOHUKOB.

2.3.8.4.0TBeTCTBEHHBII 32 BbI/Ia41y JOKYMEHTOB BbIOBIBAIOIIMX YYAIIUXCS

2.3.8.4.1. KontponupyeT BO3BpaT JUTEpaTypbl U y4eOHUKOB B OHOIMOTEKY (uepe3
00XOJTHOM JTUCT).

2.3.8.5.PoquTenn yyamuxcsi Kak 3aKOHHbIE NPeICTABUTEIH 00513aHbI:

2.3.8.5.1. Cneauth 32 COXpAaHHOCTHIO MOJTYYEHHBIX YI4EOHUKOB (TIPAaBUIIBHOE XpaHEHUE U
HCIIOIb30BaHUE YI€OHOM JTUTEPATypHhI);

2.3.8.5.2. Bo3Mmemnarh B COOTBETCTBUH C 3aKOHOM U Ha ocHOBaHMH [IpaBuil nonb3oBaHUs
OubMoTeKkor yiiep0, HAHECEHHBIM TOCYIapCTBEHHOMY MMYIIECTBY, T.€. yueOHUKaM u3 (oHaa
IIKOJIbHOM yueOHOH nMTepaTyphl (€CaM TAaKOBOE CIIYUUTCS), TaK KakK SIBISIOTCS 3aKOHHBIMU
MIPeICTaBUTEISIMU 00Y4aroIIerocs.

(Ocnosanue: 3axon «O bubruomeunom deney Poccuiickas @edepayusi Pedepanvhibiii
s3axon «O oubauomeunom odeney npunsm Iocyoapcmeennoui /[ymou23 nosops 1994 2cooa (c
usmenenuamu na 3 urons 2016 2ooa)(peoaxyus, oeticmsayiowas ¢ 3 okmsaops 2016 2ooa)

Cmamusa 9. OmeemcmeenHocms nonv3osamelel OubIUoOmex

1. Ilonvzoeamenu  6ubIUOMEK  00s3aHbLI  COONO0AMb  NPABULA  NOJbL30BAHUS
oubnuomexamu.

2. Ionvzosamenu O6ubauomex, Hapywuswiue npasuia noab308anus OubIUuoOmeKamu u
npuyuHuguiue OubIUOMeKaM yujepd, KOMNEHCUpYiom e20 6 pazmepe, YCMAHOBIeHHOM
NpasuUIAMU NOTb308AHUSL OUOIUOMEKAMU, A MAKIHCE HECYM UHYI0 OMBEMCMBEHHOCMb 8 CYUASIX,
npeodycMOmpeHHbIX 0elUCm8youUM 3aKOHO0ameabCmMeoM.

3. Bzamen ymepauHuIX ulu UCNOPUYEHHBIX YUEOHUKO8 NPUHUMAIOMCS Opy2ue KHUU,
HeobXxooumvle WKoae, YYEOHUK 3AMEHAemcs PABHOYEHHLIM UNU B83UMAeMCcs HOMUHANbHAS
CMouMocmy y4eOHUKa.

4. Ecnu yueOHUK ymepsH ulu UCNOPHEH VUAWUMUCS, pooumenu (1uya sameHsoujue)
gozmewaiom yujepdo nymem npuoopemeHusi pagHOYeHHo20 y4eOHUKA.

2.3.8.6. Ilosib30BaTe/iv y4UeOHUKOB U Y4eOHOM JIUTEPATYPbI HIKOJIbHON OM0JINOTEKHN
00s13aHbI:

2.3.8.6.1. CoOmnroaTh npaBuiia MOJIb30BaHUS IIKOJBHBIMU YUeOHUKAMH U y4eOHOI
JUTEPATYpPOU.

2.3.8.6.2. bepexHO OTHOCHUTBCS K IPOU3BEICHUAM MEYATHU:

- B TEUEHHE CpOKa TIOJH30BAHUS YYCOHUK JOIDKEH HMETh MPOYHYIO OOJIOKKY,
3aIUIIAIOIIYIO €T0 OT MOBPEXICHHUN U 3arpsI3HEHMUIA;

- He OpocaTh yueOHUKH, HE MOABEpraTh UX TpaHC(HOPMALIUK;

- He BBIpHIBaTh, HE 3aru0aTh CTPAHUIIBI, HE BKIJIAAbIBATh B YYEOHUK IOCTOPOHHHE
MIPEIMETHI:

aBTOPYYKH, JIMHEWKH, KapaHAAIld U T.I1.;

- He Jenarb B Y4yeOHUMKAaX MOAYEPKUBAHUS, IOMETKM KapaHJAIIOM WU PYUYKOIl
(omyckaeTcs TOJIBKO MOANUCH YUeOHUKA Ha TUTYJIBHOM CTpaHUIlE KapaHIalloM WM PYy4YKOi);

- Oepedb OT nomnaaaHus BOAbI (HOCUTh YICOHUKH B MOPTHEIX);

- IOMa XpaHUTbh, YUCOHUKH B OTBEACHHOM JUJIsl HUX MECTEe, HEJIOCTYITHOM JIJIsl MaJICHBKUX
JeTeil U JOMalIHUX )KUBOTHBIX, OTAAJIEHHOM OT UCTOYHHUKOB OTHS U BJIaru;

- He paboTaTh ¢ yUeOHUKAMU I'PA3HBIMU PYKaMHU — 3TO HE TOJBKO 3arpsi3HUT yUeOHHK, HO
1 OyZAeT ABIATHCA IEPEHOCUUKOM Pa3IMUHbIX HHPEKIMOHHBIX 3a001eBaHUI.

2.3.8.6.3. Ilpu mony4yeHun JOKYMEHTOB U3 (OHAa YYeOHUKOB:



2.3.8.63.1. VYOenutscsi B  OTCYTCTBHHM  Jie(eKTOB, a TpU  OOHapYKEHUHU
nporH(opMHUpOBaTh 00 ITOM KIACCHOTO PYKOBOAMTENS M OMOIMOTEKaps, MPUHITH MEphl IS
pEeMOHTa:

- peMoHT ydyeOHMKa (kJeika) mpousBoautcs kieem [IBA u 6ymaroii, eciu 00K KHUTH
MOJTHOCTBIO MJIM YaCTMYHO OTOpPBAaH OT OOJIOKKH (CYHIMTh KHUTY TIOCJE KJIICHKU B TEUCHHE
CYTOK), 3aT€M, ITPH HEOOXOIUMOCTH, MIPOKIEUTH MPO3PAUHBIM CKOTUEM;

- pa3opBaHHbIC WJIM OTOPBAHHBIC JIUCTHI, MOTEPTHIC YIJIbl HPOKJIEHUBATH MPO3PAYHBIM
CKOTYeM C o0eux CTOpoH (Oojee MompoOHAs HMHCTPYKLUS IO PEMOHTY Y4YE€OHUKOB M KHHT
umeercs B OMONIMOTEKe); YyUeOHUK, OTPEMOHTHUPOBAHHBIM HEKaueCTBEHHO, BO3BpAIIAETCS IS
MOBTOPHOT'O PEMOHTA.

2.3.8.6.3.2.Eciin y4eOHUK HE MOJUIKHUT PEMOHTY — OOpaTuThCsi B OUOIHOTEKY HeE
MI03/1HEe CEHTAOps AJA 3aMEHbl yueOHHMKa MM OTMETKH O HejodeTax. B koHie ydyeGHOro roaa
MIPETEH3UH O HEJ0UEeTaX HEe MPUHUMAIOTCS, U BUHA BO3JIAraeTcsi Ha 00Y4aroIerocs.

2.3.8.6.3.3. Pacrincarbcsi B CBOJTHOM BEIOMOCTH MOJyYEHHUs YICOHHKOB 3a TOJIYYCHHBIC
yueOHUKH (MCKIIoueHue: oOyuatonmecs 1—4 KiaccoB, CBOJIHYIO BEIOMOCTh TOTOBST KIIACCHBIE
PYKOBOJIMTEIN);

2.3.8.6.4. Bo3Bpamarh TOKyMEHTHI B IIKOJIBbHYIO OMOIHOTEKY:

- B YCTaHOBJICHHblE CPOKH (Tpaduk craunm y4eOHUKOB B KOHIIE y4eOHOro roja s
Ka)X/I0TO KJ1acca (CpOKM OTOBapUBAIOTCS ¢ KJIACCHBIMU PYKOBOAMTEISIMUA WHAMBHIYAIbHO); MIPH
BBIOBITUM paHbIIe Cpoka OOydeHMs — cJada Y4eOHMKOB KJIACCHOMY pPYKOBOJUTENO (B
WCKJTIOUUTENIbHBIX CITydasik: OOJIe3Hb KIACCHOTO PYKOBOJUTENS WM JIPYrHe YBaXKUTEIbHBIC
IIPUYHMHBI OTCYTCTBUS Ha pabodeM MecTe);

- HOBBIE (HEHCNOJb30BaHHBIC) YYEOHMKH, IIOJIyYEHHbIE B Hayaje ydeOHOro rona,
JIOJKHBI OBITh CIAHbBI B OTIIMYHOM COCTOSIHUU;

- Y4eOHHKH, UCIIOJIb30BAaHHBIE B YU€OHOM TIporiecce 2-3 roja, - B XOpOILIeM COCTOSTHUH;

-y4eOHMKH, HCIOJb30BaHHBIE HECKOJBKO JIET, B MOTPEOHOM COCTOSIHUH, AaKKypaTHO
MO/IKJIEEHHBIE.

2.3.8.6.5. 3aMeHATh yUeOHMKH LIKOJbHOW OMOIMOTEKH B CIydae UX yTpaThl MJIM MOPYU
UM DPaBHOICHHBIMH, JTHOO KOMIICHCHPOBATh yIepOd B pa3Mepe, YCTaHOBICHHOM ITpPaBHIJIAMH
MI0JIb30BAHMUS IKOJIBHOM OUOIMOTEKOIH;

2.3.8.6.6. TlomHOCTBIO pAacCUMUTATHCS CO WIKOIBHOM OUOIMOTEKON MO OKOHYAHHUH
y4eOHOro roja.

3. OcHoBHOM (hoH/

3.1. YueT 0CHOBHOIO (poHI1a

3.1.1. Enunuusl yyera:

OCHOBHbIE €IMHUIIBI yU€Ta NOCTYIUIEHUH U BBIOBITUS B OMOIMOTEYHOM (DOHIE:

- Ha3BaHUE — KaXKJ10€ HOBOE WJIU MOBTOPHOE U3JaHUE, IPYrOl JOKYMEHT OTIUYAIOIIUEeCcs
OT OCTaJIbHBIX 3arjlaBUEM, BHIXOJIHBIMHU JAHHBIMU WU APYTHMH dJIEMEHTaMH O()OpMIICHUS;

- DK3eMIUISIp — KaxKJas OTAeNbHAas eIMHUIA JOKYMEHTa, BKJIoYaeMas B (OHJ WIIH
BBLIOBIBAIOIIAS U3 HETO.

OOmast BennuuHa POHA YIUTHIBACTCS B IK3EMILISIPAX M Ha3BAHUSX.

OCHOBHBIMM €IMHUIIAMU y4€Ta NEPUOJNUKH SBISIOTCS YK3EMIULIP U Ha3BaHUE.

- 11 AKYPHAJIOB — 3K3eMIUIAp (TOM, HOMED, BBIIIYCK) U HA3BAHUE M3JIaHMS 3a BCE TOJIbI
€ro MOCTYIJICHUsS B (POHI.

- ISl Ta3eT — €AMHUIEH y4yeTa, sIBJISeTCS r0JI0BOM KOMIUIEKT M Ha3BaHHUE ra3eThl 3a BCE
roJibl MOCTYIUICHUS B (DOH]I.

Ennannamu ydeta ¢oHIa 3MEKTPOHHBIX W3JIAHUN SIBISIOTCS: AMCKETa W ONTHYCCKHIA
nuck (CD-ROM u mynbTUMea), a Tak’Ke Ha3BaHHE: IUCK — MPWIOKCHHE HE YUUTHIBACTCS KaK
OTJICTBHBIN IK3EMIUISAP, €CIIH MPEJICTABISICT COO0N BKIAIKY(BIOKEHUE) B U3/IaHHC.

3.1.2.Buabl 4 NOPS/IOK y4eTa



OcymiecTBrisercs JBa BUAA ydeTa OCHOBHOrO  (poHIA: MHAWBUIYaIbHBIA U
cyMMapHBIA.[Iprr  ydeTe TOCTYIUIGHHS JOKYMEHTOB B  (DOHJ BBUICISAIOTCS JIOKYMEHTHI
BPEMEHHOI'0 XpaHEHHUs, KOTOphIe He cTaBsATca Ha OanaHc. K HUM oTHOCSTCS Opoumropsl: (00beM
no 48 c); nmuctoBku (00beM A0 4 C); KaJeHAApW; IUTAKaThl, METOAMYECKHE pa3padOTKH;
MPOrpaMMBbl; MaTepUaNbl, MOJJICKAIIME TOCTEe CIHUCAHUS pa3lade yJalmuMcs W Teaaroram
(TOKyMeHTBI OMOIMOTEKA OTIPEIEIIIET CAMOCTOSITEIIBHO).

3.1.2.1. CymmapHbIii y4éT

CyMMapHOMY y4YeTy TOMJIEKAT BCE BHIBI JOKYMEHTOB (kpome Taser). IlpomsBomurcs
y4eT, TapTUSIMHU 110 OJHOMY COTPOBOJIUTEIHLHOMY JOKYMEHTY (cueTdakTypa, HakIagHas, akt).B
CJIy4ae OTCYTCTBHSI COITPOBOAUTENHHOTO IOKYMEHTA COCTABIISIETCS aKT MprUeMa.

dopMoli CyMMapHOTO ydeTa SIBISIETCS KHUTA B TPAJAMIIMOHHOM WJIM MAalTMHOYHUTAEMOM
Bune. «Kuura cymmaproro ydyera (KCY) cocrout u3 3-X yacrtei:

- gacthb 1 — «[loctymnenue B GoHI»;

- yacThb 2 — « BeiObITHE U3 QoHIAN;

- 9acTh 3 — « Utoru nemxenus Goumay.

3anmuce B KCVY Begercs ¢ MOMEHTa TMOCTYIUIGHUS B OWOIMOTEKY IEpBOM MapTUH
JIOKYMEHTOB.

CBeneHusi 0 MOCTYNUBIIMX B OMONMOTEUHBIH (QOHJ AOKyMeHTax (UKcHpyIOTcs B 1-i
gactt KCY « Iloctymmenue B ¢GoOHI» B TOKa3aTeNsAX: JlaTa U HOMEp 3alHCH, UCTOYHHK
MOCTYIUICHHUSI, HOMEP U /WJIM JaTa COMPOBOJUTENILHOTO JOKYMEHTA, KOJUYECTBO MOCTYMUBIINX
JIOKyMEHTOB (BCETr0, B TOM 4YHCJIE, IO BHJAM, COJIEPKAaHHUIO), CTOMMOCTH MPHOOPETEHHBIX
nokyMeHToB. Hymepanius 3anuceii u3 roja B roj MpooiKaeTcs.

Ha mepuoandeckuie n3gaHus, MOCTYIHUBIINE 110 MOAMKUCKE, OJUH pa3 B TOJ COCTABISETCS
akT, Ha ocHoBaHUU KoToporo B KCVY 3amuceiBaeTcss KOJIMYECTBO MOCTYNHUBIIMX XKYypHAJIOB / B
9K3. ¥ Ha3B./ M X paclpeeieHue 10 COAep KaHuIo.

CTonMOCTh )KYpPHAJIOB HE yKa3bIBaeTCs. AKT Ha MOCTYIUICHUE MEPHOUIECKIX U3/IaHUI B
OyXrajaTepuro He CIaI0TCs.

CBeneHust 0 BBIOBIBIIUX M3 OMOIMOTEKH JOKYMEHTaX OoTpakarorcs, Bo 2-ii wactu KCY/
HyMepalus 3ariceid U3 roja B roj npojoinkaercs (rpada 2 - Ne akra 1o mopsijiky)/, ¢ ykazaHueM
npuunH uckiroueHus («Ilepeganoy», «CrnucaHo mo BETXOCTH U T.I1.).

[Toctyrutenne MUKpPOQOPM, DJIEKTPOHHBIX HM3AAHWN HA MAIIMHOYHUTAEMBIX HOCHTEIISIX
(CD-ROM wu wmynbTHMenna, IMcKeTa) oTpaxkaeTcs B mepBoil wactu KCVY ¢ nmanpHeiimiei
JIeTaJIN3alKe Mo BUAAM JOKYMEHTOB.

3.1.2.2. UnpuBuAyaJbHBIN yUeT

MuauBuayaibHBIR y49eT KaKIOTO ODK3eMIUIApa JOKYMEHTAa WM KaKIOTO0 Ha3BaHUs
JOKYMEHTa MPOU3BOJUTCS C TIOMOIIBIO METOJIOB WHBEHTAPH3AIMU C MPUCBOCHUEM IOKYMEHTY
WHBEHTApPHOTO HOMEpa WJIH PETHCTPAIMH JOKyMEHTa Oe3 TPUCBOCHHS €My WHBEHTapHOTO
HoMepa. THAUBUTyabHBIN HOMED 3aKPEIUIIeTCS 32 TIOKYMEHTOM Ha BCE BPEMsI €70 HAXOXKICHUS
B (hoHe OMOINOTEKH.

dopmMamM MHAWBUIYaJbHOTO Y4eTa JOKYMEHTOB SBJISIOTCA KHIDKHAs (MHBEHTapHas
KHHTA), KapTOIHasl (KapToYKa YU4ETHOTO KaTajora), )KypHasl y4éTa HETPaTuIIHOHHBIX HOCUTEIICH
uHpOpMaLUY.

@®opMbl MHAMBUAYAIBHOTO y4yeTa JOKYMEHTOB B 0053aTEIbHOM MOPSAJIKE JOKHBI
CoJlepKaTh CIEAYIONINE TOKA3aTEeNN: 1aTa 3aiCH, HHBEHTAPHBI HOMEp, aBTOP U 3arjiaBue, rojl
W3JlaHus, [IeHa, HOMEp aKTa BBIOBITHUS.

B mpumeyanun yka3piBaeTCs HAJIMYUE W BUJ MPHIOKECHHUS K OCHOBHOMY JOKYMEHTY.
NnnuBunyansHbiid yueT uznanuii, ABJl, MukpodopM, 31€KTpOHHBIX U3ITaHUN OCYIIECTBIIICTCS B
OTJIENBHOM /ISl KAKAOro BuAa GopMe HHIUBUAYATHHOTO yUeTa.

JIOKyMEHTBI, 3aliCaHHbIe B MHBEHTAPHYIO KHUT'Y, OTHOCSITCSI Ha OajaHce LIKOJIBI.

VHBeHTapHbIE KHUTH XPAHATCS B OMOIMOTEKE MTOCTOSHHO.



CtpaHuil B MHBEHTApPHON KHHIe HYMEpPYIOTCS. TUTYIBHBIA JHCT U €ro o0OpOTHas
CTOPOHAa B HYMEpalUIO CTpaHUI] He BXxoauT. Ha kaxaoil cTpouke nenaercs OJHa 3aluCh.
VHBeHTapHbIe KHUT'H UMEIOTCSI IBYX BHJIOB.

Kaxnapiii sKk3eMIUisp AOKYMEHTa, MOJJIekKAlIMA WHBEHTApU3allUH, 3aIlliChIBACTCS B
MHBEHTAPHYIO KHUT'Y U TIOJIY4aeT OTACIbHBIHN, UL €My IPUCBOCHHBIN HOMED.

Howmep mpocrtaBnsieTcss Ha KaXkJ10il CTpoUuke MHBEHTApHON KHHUTH, BO W30exkaHue OUIMOOK
HOMEp MPOCTABJIAETCS J10 3aMMCH U3/IaHUsS B UHBEHTAPHYIO KHUTY.

HeoOxonumble A 3amucM B WMHBEHTApHYIO KHUTY CBEIEHUS O KHHUre Oepyrcsi ¢
TUTYJIBHOTO JINCTA, HEJJOCTAIOIINE CBEJICHUS — U3 BBIXOJIHBIX JJAHHBIX.

B rpade «OTmeTkH 0 TpoBEpKe» BO BpeMsl IPOBEPKH OMOIMOTEUHOTO (DOHIA YCTOBHBIMHU
3HaYKaMH OTMEYaeTCs] HAJIM4Me WIM OTCYTCTBHE JAHHOTO H3JAaHUs B (OHIE; ITH 3HAUKU IS
Ka)KJI0T0 I'0J1a IPOBEPKH JIOJKHBI OBITH Pa3HBIMU MO LIBETY WU U300pakeHHUIO.

B rpade «ABTOp U 3arnaBue» NpUBOIUTCA (DaMUIIKS aBTOPA U 3arjlaBHe U3JIaHUS.

Wuunmanel aBTOpOB HE YKa3bIBAIOTCS; NMPU HAJMYMU JIBYX aBTOPOB dYepe3 3amsiTyro
nuimyTes (aMwing 000MX; MpH HAIMYMK TPEX aABTOPOB NHIIETCS (aMuiIusg TEepBOro ¢
yKa3aHHEM «H JIp.»; MPHU HaJUYUU YeThIpEX U Oojiee aBTOPOB M3/aHME  3AMUCBHIBACTCS IOJ]
3armaBueM. Mexay ¢amuianeil aBTOopa W 3arjaBHeM HeE CIEAYeT OCTaBJIsATh CBOOOIHOIO
MPOMEXYTKA WM CTaBUTH TUpe. He crnemyeT Takke 3akitouaTh 3arjaBue B KaBBIYKHU. 3arjiaBue,
COCTOSAIIEE W3 HECKOJIBKUX CIIOB, pa3pelaeTcsi COKpalaTh, HO TaK, YTOOBI MOYKHO OBLIO MOHSATh
ero cmbica. [lpu 3anucu quHHOTO 3arnaBus (Oosiee 5 CIOB) 3aNKMCHIBAIOTCS TEpBbIe 2-3 ClIOBA.
O0s3aTebHO YKA3bIBAIOTCS MOPSAKOBBIE HOMEpPA TOMOB, YAaCTEH U BBIITYCKOB.

[Ipu 3ammMcu Ha OAHOW cTpaHUIlE OyOJETOB OJHOTO U TOrO K€ JOKyMEHTa WU
MHOTOTOMHOTO M3/IaHUS C OJTHUM 3arjIaBUeM B MOCIEAYIOMINX CTPOKAX rpadbl CTaBAT KaBBIYKH U
yKa3bIBAIOT (TPH 3aMMCU MHOTOTOMHBIX M3aHHi) MOPSAIKOBBIA HOMEP TOMA.

B rpade «"on n3manus» yKa3pIBalOTCs JIBE MOCIEIHNE UQPHI TO1a BBIX0/1a, JOKYMEHTA
B cBeT. Eciu 0HO BBIMYIIEHO B IpYyroM BeKe, TOTJa rojl JOKYMEHTa MUIIETCS MOTHOCThIo. [Tpu
3alMCU Ha OJHOW CTpaHWIIC WHBEHTAPHON KHWTH TPOM3BENEHUH C OIHUM TOJIOM W3JIaHH, B
MOCIIEAYIOIUX CTPOKAX Tpadbl CTABATCS KaBBIYKH.

I'pada «llenay, pasnesnena Ha ase noarpadsl: pyoau u komneiiku /47.00/

B rpade, B koTopoM 0hOpMIIEHO UCKIIIOUEHUE JAHHOTO JOKYMEHTA, YKa3bIBalOT HOMEP
aKTa, ¥ Yepe3 TUPE — MOCIIeTHUE JIBE IU(PBI TO €ro COCTaBIeHHs, HanpuMmep:« 4-07».

B rpade «IIpumedanusy» yka3plBaloT HCIPABICHHE OMIUOOK, TOMYIICHHBIX MPHU 3aliCH B
WHBEHTapbh; Pa3HOro pojia cepbe3Hble Ne(eKTbl, OOHAPYKEHHBIE B JOKYMEHTE; OCOOEHHOCTU
HauOosiee NEHHbIX u3gaHud. McrpaBineHHble OMMOKM JOJKHBI OBITH 3aBEPEHBbI I1€Jarorom-
O6ubIMoTEKapeM U TUPEKTOPOM ILIKOJIBI.

Kaxnplif JOKyMEHT 3amMChIBa€TCSl Ha SI3bIKE OPUTMHANIA YEpHMUIaMHU (IIACTOi) 4epHOTro
(cunero) uBera. 3alucy B MHBEHTApHOM KHUTE CIIENYeT MPOU3BOJIUTH aKKYpPaTHO, Pa300pUHBBIM
MIOYEPKOM.

Bpomrropsr 1 meproaruecKue u31aHusl B MHBEHTAPHBIE KHUTH HE BHOCSTCSI.

[locne npuema mapTMM KHUT M €€ CYMMapHOrO M HMHJIUBUAYaJbHOI'O YdeTa Ha
COINPOBOJUTENILHOM JIOKYMEHTE (HaKJaJHasl, aKT) Jenaercs 3anuch: «KHUrM B KOJIMYECTBE .....

9K3., HA CyMMY.....pyO0. .....KOT. MMOJYYCHBI U 3alUCAHBI B KHUTY CYMMapHOro ydera mo No ..... B
TOM YHCJIC TIPUHSTHI HA OAJIaHC ..... 9K3. HA CyMMYy.... C 3alMChli0 B MHBEHTAPHYIO KHHUTY 3a No
....Kpome TOrO, MONY4EeHO ....9K3. JOKYMEHTOB BPEMEHHOI'O XPAHEHHS Ha CYMMY..... PYO.

....KOIl, HE TOJeKAallMe IIOCTaHOBKE Ha OasaHc, fJara, HoAmuch». OpuruHam
COIIPOBOJIUTENIFHOIO JOKYMEHTA MepelacTcs B OyXraaTepulo, a KOIHs ocTaéTcsi B OMOIHOTEKe.

3.1.3.Mck/04eHHe TOKYMEHTOB

3.1.3.1. [lepevyeHb NPUYHUH UCKJIIOYEHNS TOKYMEHTOB U3 onaa:

«BeTxocTh ((pu3mueckuii WU3HOC), Ne(HEeKTHOCTh, YCTAPEIOCTh IO COJEPIKAHUIO,
IyONeTHOCTh, HENpO(GUIBHOCTh, yTpara (C yKa3aHHEM KOHKPETHBIX OOCTOSITEIBCTB YTPAThI:



nponaxka u3 (OHJ0B OTKPBITOTO JAOCTYIA, YTeps YATATEIIMH, XUILIEHHE, B pe3yibTaTe OeICTBHUMA
CTUXHUHHOTO M TEXHOT€HHOI'O XapaKTepa, 0 HEYCTAaHOBJICHHBIM PUYHHAM /HeocTayda/)».
3.1.3.2. OdopmiieHne BbIOBITHSI JOKYMEHTOB U3 0H01HOTEYHOro0 (poHa

Bri0biTHE 1OKYyMEHTOB M3 poHIA 0HOPMIIIETCS aKTOM 00 MCKIIFOYCHUH U OTOOpa)KkaeTcst
B «KHHre cymmapHoro yuera» u B popMax MHIUBHIYaJIbHOTO y4yeTa (oHIa.

B kaxgoM akte QUKCUPYIOTCS CBEISHHS O JOKYMEHTaX, HCKITFOUYaeMbIX

[0 OJHOW MpHUUYMHE: BETXOCTh ((pu3mueckuil m3HOC), NEPEKTHOCTb, YCTAPEIOCTh IO
CONEpXKaHMIO;, AYyOJETHOCTh, HENpOMWIBHOCT, yTpaTa (C YKa3aHHEM KOHKPETHBIX
0OCTOSATENIBCTB YTPATHI: pOMaXka U3 POHAOB OTKPBITOIO JOCTYIA, YTEPs YNTATEISIMH, XUILICHHE,
B pe3yinbTaTe O€ICTBUH  CTUXMMHOIO M TEXHOTEHHOTO XapakTepa, MO HEYCTaHOBJICHHBIM
OpUYMHAM  /HemocTava/)y.

AKTBI Ha CNHCAaHUE JTOKYMEHTOB BHU3HPYIOTCS HWHBEHTAPU3ALMOHHON KOMHMCCHEH MO
COXpaHHOCTH (POHIOB. 3aBU3UPOBAHHBIE AKThl YTBEPXKAAIOTCS JUPEKTOPOM IIIKOJIBI.

K akty npunaraercsi CHUCOK JOKYMEHTOB, MOJIEKAIIUX CIIUCAHUIO.

Ha ocHoBanum axkToB 00 HCKIIOYEHHHM KHUT Oyxraiarepus CHUMaeT ¢ OanaHca
OMOIMOTEKH CTOMMOCTH BBIOBIBIIUX IOKYMEHTOB.

[Tpu BBIOBITHY M3JaHMIA, HE COCTOALINX Ha OanaHce OMOIMOTEKH (MIEPUOINKA, OPOLTIOPHI
U T.11.), COCTaBIISIETCA aKT, KOTOPBIN B OyXTanTepuIo He epeaeTcs.

Konn4ecTBO TOKyMEHTOB, CIHCAaHHBIX 10 3TOMY aKTy, BBIYMTAETCS M3 OOIIEro
KOJIMYeCTBa JOKyMEeHTOB, 3amucaHHblx B KCVY (wacte 3. Urtorm nBwkeHHs OMOJIMOTEYHOTO
donma).

JIoKyMeHTBI, MPUHATHIE OT YUTaTeNel B3aMeH YTepsHHbIX, (ukcupyrorcs B «Terpaau
ydeTa KHUT U Jp. TOKYMEHTOB MPHUHATHIX OT YUTATeNel B3aMeH yTepsHHbIX». Ha ocHoBaHMU
CICNaHHBIX B HEW 3amuceil COCTaBNSAIOTCA AaKThl Ha TMOCTYIUJICHHE M BBIOBITHE, KOTOpPbHIE
PETHCTPUPYIOTCS B cOOTBeTCTBYIOMMX 4YacTsaX «KCY oubiamorednoro ¢hoHmar»

JIOKyMEeHTBI, HCKIIOYaeMble, Kak HenpoduibHble H AyOJeTHbIE, MOTYT OBIThH
0€3B03ME3/IHO MEPEAAHbI B IOPSIIKE KHUTOOOMEHA B Ipyrue OMOINOTEKH 1O aKTy.

CBenmenuss O BBIOBIBIIMX W3 JACUCTBYIOMMX (OHIOB OMOTUMOTEKH JTOKYMEHTax
PETHCTPUPYIOTCS B COOTBETCTBYIONMX Tpacdax Bropoi wactu KCY / ¢ yka3aHwem NpUYUHBI/.
Nudopmanis o BBHIOBIBIIUX JOKYMEHTaX OTpa)kaeTcsi BO BCEX YYETHBIX (opMax, KaTauorax,
WHBEHTAPHBIX KHUTAX.

Crucanue JOKYMEHTOB, COCTOSIIIMX Ha OyXTraJTepcKOM YydeTe, MPOU3BOAUTCS C
MIPUMEHEHUEM MEPEOLIEHOYHBIX KO3 PUIIMEHTOB, /eciin (OH/T ObLI MEpEOICHEH/ .

3.2. HuBenTapu3auusi 6udauorevyHoro gponaa

3.2.1. WuBeHtapuzauus OHOIMOTEYHOro (OHIA MIKOJBl OCYLIECTBISETCS C IEINbIO
KOHTPOJISI HaJl COXPAaHHOCTHIO U 3(PPEKTHBHOCTHIONCIIONB30BAHUS JOKYMEHTOB.

3.2.2. UuBeHrapuszauuss OubimoreyHoro (oHIAa MPOBOAMUTCS  MOTPEOOBAHMIO
aJIMAHUCTPAIIH [IKOJIBI.

3.2.3. MHBeHTapu3alMOHHAs BEIOMOCTb COJCPXHUT MHBEHTapHBIH HOMEp, Ha3BaHUE U
aBTOpa KHHTH, KOJIMYECTBO, CTOMMOCTh EIHMHHUIBI JOKYMEHTa, CyMMapHasi CTOWMOCTh
JOKYMEHTOB OUOIHMOTEYHOTO (hOH .

3.2.4. VuBeHTapu3alMoOHHAsA BEAOMOCTb MPHUMEHSAETCS MPU OTCICKUBAHUM IIEJIEBOIO
WCIONIb30BaHusl OubIuoTeyHoro GoHmaa.

3.2.5. Komuccust ocyniecTBIIsIeT CBEPKY (OHIa CO CIIeTyIOIUMH JTOKYMCHTAMM:

- Kuura cymmapHoro yuera oCHOBHOTO ()OH1a YUeOHHUKOB;

- HBeHTapHbIC KHUTH;

- QopMyISpBI YUTATEIIEH.

- Haxnannrle.

2.2.5. Ha OCHOBaHMHU CBEpPKH COCTAaBJIIETCS aKT O IMPOBEJCHUU OCHOBHOrO (hoHIa
OoubnroTexu (MpUIoKeHue 3).

2.2.6. Ha ocHOBaHMHM COCTaBJIEHHBIX aKTOB COCTaBIJISICTCSI MHBEHTapHasi BEJIOMOCTh



(npunoxenwue 4).

2.2.7. Tlo utoraM MHBEHTAPHU3ALIMKN COCTABIIIOTCS aKThl HA CIIMCAHUE, U3ACTCA MPHUKaA3
00 WTOrax HMHBEHTApU3alUM M MPOBOJIUTCS CIUCAHHE OCHOBHOTO (oHAa OMOIMOTEKH C
yKa3aHUEM MPUYHUH.
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Ilpunoscenue 1

AKT
10 UTOraM UHBEHTAPU3ALUM

MI)I, HIKEoAnucaBmasaCcsa KOMHUCCHUA, B COCTAaBE:

(pamunus, unuyuans) (0oao1cHOCMB)
(pamunus, unuyuanst) (Oonicnocmuy)
(pamunus, unuyuanst) (OonicHocmy)
(pamunus, unuyuanst) (OondxcHocmyb)
(pamunus, unuyuanst) (0ondcHoCmb)
COCTAaBMJIM HACTOAILLMHI aKT B TOM, YTO HAMU B IIEPUOJ C __ IO __ K »20__

ObUla  MpOBEJCHA  WHBEHTAapu3alus  OumOnmoreyHoro  (oHma  y4eOHUKOB
«HoBomammuackas OOII» ATHHHCKOrO MyHULIMIIAABHOTO paiioHa PT.

[IpoBepeHs! crieayronme J0KYMEHTHI:
1. Kuura cymmapHoro ydera 0ubiamoreuyHoro ¢hoHaa y4eOHHKOB |
2. AXTHI cicaHus (MCKITIOYEHHUS) YICOHHKOB U Y4eOHO-METOAMYECKUX TOCOOUH;

Harta

rojar.
MBOY

3. JIOKyMEHTBI, YIOCTOBEpSIOIIME BbIaYy Y4YEOHHKOB U Y4eOHO-METOAMYECKUX MOCOOUi

YUTATEISIM.
4. HaxnanmHeie.

B pe3ynbraTe cBepkH yueOHUKOB C pOpMaMU y4eTa YCTAHOBJICHO:
1. ITo yuyeTHbIM JOKYMEHTAM YUCISTCS: 9K3. YU€OHUKOB.
2. meetcs B HalIM4UU: 9K3. y4eOHUKOB.

[Ipencenarens KOMUCCUU:

(hamunus, unuyuanvy) (0ondicHOCMY)
YseHbl KOMUCCHMU:

(hamunus, unuyuanv) (0oadcHOCIY)

(bamunus, unuyuanor) (OondicHocms)

(pamunus, unuyuanor) (OondicHocms)

(pamunus, unuyuanor) (OondicHocms)
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Ilpunosicenue 2

HNuBentapuas BegoMocthb no yuery yyeonoro ¢ponxa MbOY «Hosomammuckas OOILD» ot « » 20 roaa
Ne ABTOp M HazBaHue y4yebHuKa Knacc UspaTtenbcTBO fon Kon- Kon-
n3gaHusa BO BO
(no | (cdhakr.)
Hakn.)

1

2

3

4

5

6

7

8

9

UTOrO: 00000 | 00000

(pamunus, unuyuansi) (OondrcHOCmY)
(pamunus, unuyuansi) (OondicHocms)
(pamunus, unuyuansr) (OondicHocms)
(pamunus, unuyuanst) (OondicHocms)
(pamunus, unuyuanst) (OondicHocms)
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AKT

o uTOraM HHBCHTaApU3aluunu

MBI, HIKCTIoAIucaBmasCsa KOMUCCHUsA, B COCTABC!

(pamunus, unuyuanst) (0ondicHoCmb)
(pamunus, uHuyuans) (0ondicHOCMb)
(pamunus, unuyuans) (0onoicHOCMB)
(pamunus, unuyuans) (0oaoicHOCMB)
(pamunus, unuyuans) (0oaoicHOCMB)

COCTaBWJIM HACTOSIIUH aKT B TOM, YTO HAMH B IEPHOA C MO _ «
ObLIa TIpOBeJicHa MHBEHTapH3aIysl OCHOBHOTO Oubnuoreunoro ¢onna MBOY «HoomamuHckas
OOI» ATHMHCKOrO MyHUIIMNTAJIBHOTO parioHa PT.

[TpoBepeHs! crieayronye JOKyMEHTHI:
Knura cymmapHOro ydera OCHOBHOro Oubauorednoro (ouna,

1.

2.
3.
4

HNHBeHTapHbBIE KHUTH
DOopMyIISIpHI YU TATENIEH
Haxnagurle.

B pe3ynbraTe cBepkH yueOHUKOB C pOpMaMu y4eTa YCTAHOBJICHO:

1. Ilo yueTHbIM JOKYMEHTaM YUCISATCS:

2. IMeeTcs B HATUYNU:

[Ipencenarens KOMUCCUU:

Ys1eHbI KOMUCCHUHU:

OK3. KHHUTI'.

OK3. KHHUT.

Ilpunosicenue 3.

JlaTa

» 20  romar.

(hamunus, unuyuanvy)

(0ondicHOCMY)

(bamunus, unuyuano)

(0oad1cHOCMY)

AMUIUA, UHUUUAIBL
(@ , UHUYUATbL)

(OondicHocms)

AMUIUA, UHUUUAIBL
(@ , UHUYUATbL)

(OondicHocms)

(pamunus, unuyuaisi)
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Ilpunoscenue 4.

HNHBeHTapHAasi BEAOMOCTD 110 y4eTy 0CHOBHOr0 (pona oudiauoreku MbOY «Hopomamunckas OOLI» ot « » 20 roaa
Ne MHBeHTapHbLIN ABTOpP U HaUMeHOBaHue lNop, Kon- Lena Cymma
HOMep n3gaHusa BO
1
2
3
4
5
6
7
8
9
uToro: 00000 | 0,00 0.00

(bamunus, unuyuansi) (Oond1cHOCMY)

(bamunus, unuyuansi) (Oond1cHOCMY)

(bamunus, unuyuansi) (OondcHoCmY)

(pamunus, unuyuansi) (OondrcHOCMY)

(pamunus, unuyuansi) (OondicHocms)
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